City of San Diego

EQUAL OPPORTUNITY CONTRACTING (EOC)

1010 Second Avenue < Suite 500 * San Diego, CA 92101
Phone: (619) 533-4464 « Fax: (619) 533-4474

WORK FORCE REPORT

ADMINISTRATIVE

The objective of the Equal Employment Opportunity Outreach Program, San Diego Municipal Code Sections 22.3501 through 22.3517,
is to ensure that contractors doing business with the City, or receiving funds from the City, do not engage in unlawful discriminatory
employment practices prohibited by State and Federal law. Such employment practices include, but are not limited to unlawful
discrimination in the following: employment, promotion or upgrading, demotion or transfer, recruitment or recruitment advertising,
layoff or termination, rate of pay or other forms of compensation, and selection for training, including apprenticeship. Contractors are
required to provide a completed Work Force Report (WFR).

CONTRACTOR IDENTIFICATION

Type of Contractor: [] Construction ] Vendor/Supplier [] Financial Institution [ ] Lessee/Lessor
[] Consultant [] Grant Recipient ] Insurance Company [] Other
Name of Company:

AKA/DBA:

Address (Corporate Headquarters, where applicable):

City County State Zip
Telephone Number: () FAX Number: ()

Name of Company CEO:

Address(es), phone and fax number(s) of company facilities located in San Diego County (if different from above):
Address:

City County State Zip
Telephone Number: FAX Number: ()
Type of Business: Type of License:

The Company has appointed:
as its Equal Employment Opportunity Officer (EEOQ). The EEOO has been given authority to establish, disseminate, and enforce equal
employment and affirmative action policies of this company. The EEOO may be contacted at:

Address:
Telephone Number: () FAX Number: ()

] One San Diego County (or Most Local County) Work Force - Mandatory
] Branch Work Force *
[] Managing Office Work Force

Check the box above that applies to this WFR.
*Submit a separate Work Force Report for all participating branches. Combine WFRs if more than one branch per county.

I, the undersigned representative of

(Firm Name)
, hereby certify that information provided
(County) (State)
herein is true and correct. This document was executed on this day of , 200
(Authorized Signature) (Print Authorized Signature)
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WORK FORCE REPORT - NAME OF FIRM:

OFFICE(S) or BRANCH(ES):

COUNTY:

DATE:

INSTRUCTIONS: For each occupational category, indicate number of males and females in every ethnic group. Total columns in row
provided. Sum of all totals should be equal to your total work force. Include all those employed by your company on either a full or part-
time basis. The following groups are to be included in ethnic categories listed in columns below:

(1) Black, African-American
2
3)
(4)

Asian, Pacific Islander
American Indian, Eskimo

Hispanic, Latino, Mexican-American, Puerto Rican

(5) Filipino

(6) White, Caucasian
(7) Other ethnicity; not falling into other groups

OCCUPATIONAL CATEGORY

(1)
Black

@

Hispanic

©)

Asian

4)

American

Indian

()
Filipino

(6)
White

(7)
Other Ethnicities

(M)

(F)

(ING)

M)+ (F)

(M)

G

M)+ (F)

(M)

I ING)

Management & Financial

Professional

A&E, Science, Computer

Technical

Sales

Administrative Support

Services

Crafts

Operative Workers

Transportation

Laborers*

*Construction laborers and other field employees are not to

be included on thi

s page

Totals Each Column

Grand Total All Employees

Non-Profit Organizations Only:

Board of Directors

Volunteers

Artists
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CITY OF SAN DIEGO WORK FORCE REPORT — ADMINISTRATIVE

HISTORY

The Work Force Report (WFR) is the document that
allows the City of San Diego to analyze the work
forces of all firms wishing to do business with the
City. We are able to compare the firm’s work force
data to County Labor Force Availability (CLFA) data
derived from the United States Census. CLFA data is
a compilation of lists of occupations and includes the
percentage of each ethnicity we track (Black,
Hispanic, Asian, American Indian, Filipino) for each
occupation. Currently, our CLFA data is taken from
the 2000 Census. In order to compare one firm to
another, it is important that the data we receive from
the consultant firm is accurate and organized in the
manner that allows for this fair comparison.

WORK FORCE & BRANCH WORK FORCE REPORTS
When submitting a WFR, especially if the WFR is for
a specific project or activity, we would like to have
information about the firm’s work force that is
actually participating in the project or activity. That
is, if the project is in San Diego and the work force is
from San Diego, we want a San Diego County Work
Force Report." By the same token, if the project is in
San Diego, but the work force is from another county,
such as Orange or Riverside County, we want a Work
Force Report from that county.” For example, if
participation in a San Diego project is by work forces
from San Diego County, Los Angeles County and
Sacramento County, we will ask for separate Work
Force Reports representing the work forces of each of
the three counties.™? On the other hand, if the

project will be accomplished completely outside of
San Diego, we ask for a Work Force Report from the
county or counties where the work will be
accomplished.?

MANAGING OFFICE WORK FORCE

Equal Opportunity Contracting may occasionally ask
for a Managing Office Work Force (MOWF) Report.
This may occur in an instance where the firm
involved is a large national or international firm but
the San Diego or other local work force is very small.
In this case, we may ask for both a local and a
MOWF Report.® In another case, when work is done
only by the Managing Office, only the MOWF
Report may be necessary.?

TYPES OF WORK FORCE REPORTS:

Please note, throughout the preceding text of this
page, the superscript numbers one *, two ? & three 2.
These numbers coincide with the types of work force
report required in the example. See below:

! One San Diego County (or Most Local County)
Work Force — Mandatory in most cases
2 Branch Work Force *
¥ Managing Office Work Force
*Submit a separate Work Force Report for all

participating branches. Combine WFRs if more than
one branch per county

Exhibit: Work Force Report Job categories

Refer to this table when completing your firm’s Work Force Report form(s).

Management & Financial

Professional

Advertising, Marketing, Promotions, Public Relations, and
Sales Managers

Art and Design Workers

Business Operations Specialists

Counselors, Social Workers, and Other Community and
Social Service Specialists

Financial Specialists

Entertainers and Performers, Sports and Related Workers

Operations Specialties Managers

Health Diagnosing and Treating Practitioners

Other Management Occupations

Lawyers, Judges, and Related Workers

Top Executives

Librarians, Curators, and Archivists
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Other Teachers and Instructors

Supervisors, Food Preparation and Serving Workers

Postsecondary Teachers

Supervisors, Personal Care and Service Workers

Primary, Secondary, and Special Education School
Teachers

Transportation, Tourism, and Lodging Attendants

Religious Workers

Crafts

Social Scientists and Related Workers

Construction Trades Workers

Architecture & Engineering, Science, Computer

Electrical and Electronic Equipment Mechanics, Installers,
and Repairers

Architects, Surveyors, and Cartographers

Extraction Workers

Computer Specialists

Material Moving Workers

Engineers

Other Construction and Related Workers

Mathematical Science Occupations

Other Installation, Maintenance, and Repair Occupations

Physical Scientists

Plant and System Operators

Technical

Supervisors of Installation, Maintenance, and Repair
Workers

Drafters, Engineering, and Mapping Technicians

Supervisors, Construction and Extraction Workers

Health Technologists and Technicians

Life, Physical, and Social Science Technicians

Vehicle and Mobile Equipment Mechanics, Installers, and
Repairers

Media and Communication Equipment Workers

Woodworkers

Sales

Operative Workers

Other Sales and Related Workers

Assemblers and Fabricators

Retail Sales Workers

Communications Equipment Operators

Sales Representatives, Services

Food Processing Workers

Sales Representatives, Wholesale and Manufacturing

Metal Workers and Plastic Workers

Supervisors, Sales Workers

Motor Vehicle Operators

Administrative Support

Other Production Occupations

Printing Workers

Financial Clerks

Supervisors, Production Workers

Information and Record Clerks

Textile, Apparel, and Furnishings Workers

Legal Support Workers

Material Recording, Scheduling, Dispatching, and
Distributing Workers

Transportation

Air Transportation Workers

Other Education, Training, and Library Occupations

Other Transportation Workers

Other Office and Administrative Support Workers

Rail Transportation Workers

Secretaries and Administrative Assistants

Supervisors, Office and Administrative Support Workers

Supervisors, Transportation and Material Moving
Workers

Services

Water Transportation Workers

Building Cleaning and Pest Control Workers

Laborers

Cooks and Food Preparation Workers

Agricultural Workers

Entertainment Attendants and Related Workers

Animal Care and Service Workers

Fire Fighting and Prevention Workers

Fishing and Hunting Workers

First-Line Supervisors/Managers, Protective Service
Workers

Forest, Conservation, and Logging Workers

Grounds Maintenance Workers

Food and Beverage Serving Workers

Helpers, Construction Trades

Funeral Service Workers

Law Enforcement Workers

Supervisors, Building and Grounds Cleaning and
Maintenance Workers

Nursing, Psychiatric, and Home Health Aides

Supervisors, Farming, Fishing, and Forestry Workers

Occupational and Physical Therapist Assistants and Aides

Other Food Preparation and Serving Related Workers

Other Healthcare Support Occupations

Other Personal Care and Service Workers

Other Protective Service Workers

Personal Appearance Workers
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